Elementary Keyboarding 
Prerequisite: 

None

Grade Level: 

K - 6
Course Length:
1 year

Instructor:
Lisa Perkins

Phone #:
660-872-6813
E-mail:
lperkins@rhsk12.org

Course Website: www.perkinsbused2.weebly.com
Course Rationale:

This area of instruction provides content for knowledge and skills required in the technology-based workplace. The demand will continue to expand for individuals to use computer hardware and software to create documents, gather information, and solve problems. This class is vital for students planning to enter the workplace or post-secondary education.

Course Description:

This course is designed to help students master beginning skills in the areas of word processing, proper keyboarding technique, and Internet usage.

Course Content:

Kindergarten students need instruction and practice in keyboarding to be more proficient users of technology. Students will learn the basics of computers, as well as basic keyboarding skills and the importance of Internet safety.   

First and Second grade students concentrate on acquiring beginning computing skills with a strong focus on developing typing and word processing skills. Students will learn to change font sizes, styles and colors as well as insert, size and position clipart, and print documents. Students will also explore their creativity with different computer programs, as well as learn about the importance of Internet safety.
Third and Fourth grade students will utilize the foundation in typing and writing to expand into more diverse skill sets including Excel spreadsheets, PowerPoint slide shows, internet research, Internet safety, and continue their development of word processing and typing proficiency. 

Fifth and Sixth grade students will combine multiple skill sets to complete a long term project. The students will be involved in PowerPoint presentations, a variety of research assignments, develop skills in graphic and photo editing, narrated slideshows, word processing, typing and more.
Access to Class Website


All Ridgeway Business Courses will utilize a class website. This website will contain resources for the classes as well as assignments, worksheets, assessments, and general information. The goal for using this medium is to, first, incorporate technology, and second, to prepare students for post-secondary education. Most higher educational institutions utilize supplemental website information to their classes, and preparing Ridgeway students for a college career is a goal we will strive to reach.

As a parent if you would like to see what your student is completing in his/her business classes, please go to www.perkinsbused2.weebly.com.  This can also be accessed by going to the Ridgeway District website, http://www.ihigh.com/ridgewayowls.

